FORTH WORKS

MINI CV TEMPLATE
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          You may want to attach smart picture 


YOUR DETAILS  

NAME

ADDRESS
TELEPHONE NUMBER

MOBILE NUMBER

EMAIL ADDRESS

PERSONAL STATEMENT   

I am… <1 or 2 sentences>

I am reliable, hardworking and keen to learn.  I am currently working as a volunteer in Forth Charity Shop as well as updating my computer skills through attending courses at Forth Community Resource Centre.
WORK EXPERIENCE 

<List jobs you have done with dates if possible – try to avoid ‘gaps’>
2010-2011 Administration Assistant, Forth Community Resource Centre
VOLUNTARY WORK
2011 to Date Shop assistant, Forth Charity Shop
EDUCATION AND QUALIFICATIONS GAINED
2006-2010 Carluke High School

Standard Grades – English, Maths, Computing
2011 to Date – Computer courses at Forth Community Resource Centre
PERSONAL INTERESTS
Football, walking and camping, geocaching.
REFERENCES

Name, addresses and telephone numbers of TWO referees
P.S. You can also print your CV on coloured paper!

Forth Community Resource Centre

57 Hawkwood Terrace

Forth, ML11 8AT


